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Ref.No.         Date: 

 

To 

 

 

 

 

 

 

 

Sir, 

 

 Please find herewith enclosed Cheque / D.D.No. _______________ dated ____________ 

for Rs. _____________ (Rupees ___________________________________________________ 

_____________________________ only) towards the full settlement of the following bills / 

items. 

 

 

 

 

 

 

 

 

 

 

 

 Kindly acknowledge the receipt of the above Cheque / D.D. and send the stamped 

receipt. 

 

 

 

 

Encl: As above;        yours faithfully, 


